  : 2025-2028 partnership letter template




[Partner’s business name (Name), 
Legal form (If association attach the articles of association to this letter. If independent  attach to this letter the pension fund’s independent certificate dated less than one year),
Institute/Unit or Service (for HES, if relevant)
VAT number or Siret number,
Location of registered office,
Address and full contact details]






SCHOOL 
Attention : Main applicant
School address



[Location], [date]


Subject: confirmation of partnership for the « [project name] » project.

[Mrs/Mr],

By this letter, [Partner’s name] undertakes to participate in the research project « [project name][footnoteRef:1] », during the period xx.xx.xxxx … to … xx.xx.xxxx. [1: The partnership letter must include the title of the project, its acronym and its phase number in case of phase 2 or 3.] 


This commitment is made up as follows:

· [Give details of each service/contribution, specify where it will take place, and estimate its cost (for the provision of staff, please refer to the HES-SO’s standard hourly rates)]
· […]
· […]


[First name + Last name of the responsible person of the partner institution][footnoteRef:2] [2: 
The name and contact details of the signatories of partnership letters must also appear in the « External partner(s) » box of the request.
] 



[Signature of the responsible person of the partner institution]
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